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Locate Employer ID for Worker Screening

Use this guide to locate your Employer ID in your registration record in the new NDIS Commission
portal. You may need to provide this to workers so that they can nominate you as and employer on
their NDIS Worker Screening application.

Before you get started

® Make sure you are logged in to the new NDIS Commission Portal using myID. You will need
access permissions to manage workers. If you haven’t yet logged in, follow the instructions in
Registered Providers Portal login page.

Instructions

1. Click on the drop-down arrow next to Worker Screening and select Employer Details.

Home My applications v My registration v Worker screening A My participants Behaviour support Reportable incidents More v

My workforce

_
NDIS Commission portal

2. Your Employer ID and details will be shown on the screen.

Employer ID
12345678

Employer Details Documents

Important guidance
A person applying for the NDIS Worker Screening Check must nominate an employer who can verify whether the person is currently working (or is expected to begin working) with a person with disability.

Provide the details below to your workers so they can nominate you as an employer on their NDIS Worker Screening application.

Your workers should use these details when completing their NDIS Worker Screening application. After your worker has nominated you as their employer and submitted their application, you will receive a
screening verification request to confirm the employment relationship.

Employer ID Employer sector
12345678 General health services
Business name Legal name

Metro Clinic Ltd Amazing Health Center

Business address
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https://www.ndiscommission.gov.au/registered-providers-portal-login
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