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Add or update participant details 
Role required: Worker Screening for NDIS Participants 

1. Click on the Participant details tile. 

2. Click Update. 
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3. Update the Participant details, click Save and return. 
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Add or change nominee details  
Role required: Worker Screening for NDIS Participants 

1. To add a new contact (nominee) > click Add 

2. To update an existing contact, click Actions > Update. Enter the new details then click Save and 
close. You can also remove the contact by clicking Actions > Remove.  


